
A3 APPENDIX G 

COUNCIL PROCEDURE RULES - SECTION 1 – COUNCIL MEETINGS 

 
1. ANNUAL MEETING OF THE COUNCIL 

1.1 Timing and Business 

In a year when there is an ordinary election of councillors, the annual meeting will take 

place on the third Tuesday after the elections.  In any other year, the annual meeting 

will take place in April or May.  No business except that identified below in this Rule 

and Rule 1.2 will be included on the Agenda of the Annual Council meeting and all 

other Council Procedure Rules shall be construed accordingly. 

The annual meeting will: 

(i) Receive a report from the Returning Officer on the return of Members elected 

(if it is  the annual meeting following the District Council Elections); 

(ii) Receive apologies for absence; 

(iii) Elect a person to preside if the Chairman and Vice-Chairman of the Council are 

not present; 

(iv) Receive any announcements from the retiring Chairman of the Council; 

(v) Elect the Chairman of the Council for the ensuing year; 

(vi) Elect the Vice-Chairman of the Council for the ensuing year; 

(vii) Receive any announcements from the Chairman and/or the Chief Executive; 

(viii) Receive notification of memberships of political groups and the names of the 

Group Leaders and their Deputies (if it is the annual meeting immediately 

following the District Council Elections); 

(ix) Elect the Leader of the Council (if it is the annual meeting immediately following 

the District Council Elections); 

(x) Fix the allowances for the Chairman and Vice-Chairman and Members for 

the municipal year; 

(xi) Selection of Councillors on Committees etc in accordance with Council 

Procedure Rule 1.2; 

(xii) Reaffirm the Council’s Constitution; 

(xiii) Approve a programme of ordinary meetings of the Council and Committees for 

the year; 

(xiv) Approve the work programmes for the overview and scrutiny committees in 

accordance with Overview and Scrutiny Procedure Rule 7; and 



(xv) Appoint up to four Members, with each Member being a Member Authority 

Representative to serve on/at the General Assembly of the Local Government 

Association.  Two of the Members appointed will always be the Leader and 

Deputy Leader of the Council.  Up to two further names can be put forward to 

Council by the Leader of the Council, following consultation with Group 

Leaders; and 

(xvi) Consider any other business set out in the notice convening the meeting. 

 

16. RULES OF DEBATE 

16.5 Amendments to Motions 

 (a) An amendment to a motion must be relevant to the motion and either be: 

(i) to refer the matter to the Cabinet or relevant Committee for 

consideration or reconsideration;  

(ii) to leave out words; 

(iii) to leave out words and insert or add others; or 

(iv) to insert or add words 

as long as the effect of (ii), (iii) or (iv) is not to negate the motion or introduce 

a new subject matter into the motion before the Council. 

(b) Any amendment proposed to be made to the Cabinet’s budget proposals 

must have been submitted to the Council’s Section 151 Officer at least two 

working days before the Budget Full Council meeting(s) to enable them to 

consider the implications for the budget. 

(c) Any Member wishing to move an amendment or alternative 

recommendation to those made by the Independent Remuneration Panel 

in respect of the Members’ Scheme of Allowances must have submitted 

their proposals to the Council’s Section 151 Officer and the Monitoring 

Officer at least two working days before the relevant Full Council 

meeting to enable them to consider the legal and financial implications. 

Any such amendment or alternative recommendation must be 

accompanied by the reasons for departing from the IRP’s 

recommendations. Once deemed to be valid by the Monitoring Officer it 

will be immediately circulated by email to all Members of the Council. 

Copies of such amendment or alternative recommendation(s) will also 

be placed on Members’ tables prior to the commencement of the 

Council meeting. 

(c)(d) Only one amendment may be moved and discussed at any one time.  Subject 

to Rule 16.10 no further amendment may be moved until the amendment 

under discussion has been disposed of.  However the Chairman may permit a 



Member to give formal notice of the terms of any further amendment which he 

proposes to move at a later stage in the proceedings. 

(d)(e) A member may withdraw their proposed amendment with the consent of the 

seconder. 

(e)(f) If an amendment is not carried, other amendments to the original motion may 

be moved. 

(f)(g) If an amendment is carried, the motion as amended takes the place of the 

original motion.  This becomes the substantive motion to which any further 

amendments are moved. 

(g)(h) After an amendment has been carried, the Chairman will read out the 

substantive motion before accepting any further amendments, or if there are 

none, put it to the vote. 

 


